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QUYETDJNH
V~ vi~c ban hanh Quy djnh chirc nang, nhiem vu

cua Phong Khao thi va Dam baD ch~t IU'Q'ng, Trmrng Dai hQCDi~n l.,c

HIEU TRUONG TRUONG DAI HOC DIEN Ll1C. . . . .
Can ctr Quyet dinli s6401OIQD-BCTngay 06110/2016 cua Be}C6ng Thuong

vJ viec Quy dinh chirc nang, nhiem v~, quyen han va co cdu t6 chtrc cua Truong
Dai h9CDien lice;

Can ctr Quyet dinh s6 20IQD-HDT ngay 01110/2019 cua H(Ji dong truong
Truong Dai h9C Dien lire v~ viec ban hanh Quy chi t6 chtrc va hoat dong cua
Truong Dai h9CDien 11!c;

Can cu Quyit dinh s6 39IQD-HDT ngay 261812020 cua H(Ji dong truong
Truong Dai h9CDien 11!cv~ viec sua doi, b6 sung Quy chi t6 chirc va hoat Qe}ng
cua Truong Dai h9CDien lice;

Thea d~ nghi cua Phong T6 chirc Can bo.

QUYETDJNH:

Di~u 1. Ban hanh kern QuySt dinh nay Quy dinh chilc nang, nhi~m V\l cua
Phong Khao thi va Dam bao ch§.tIU9llg,TruOng D~i h9CDi~n h;c.

Di~u 2. QuySt dinh nay co hi~u h;c kS til ngay ky va thay thS nQi dung quy
dinh chilc nang, nhi~m V\l cua Phong Khao thi va Dam bao ch§.tIU9llgdugc ban
hanh thea QuySt dinh s6 993/QD-DHDL ngay 18/7/2018 cua Hi~u truemg TruOng
D~i h9CDi~n h;c.

Di~u 3. Truong cac dan vi: Phong T6 chilc Can bQ, Phong KS ho~ch tai
chinh, Phong Khao thi va Dam bao ch§.t lugng va cac dan vi co lien quan chiu
trach nhi~m thi hanh QuySt dinh naY.~;AI/

No'i nh{in:
- Nhu Di~u 3;
- HUT, BGH;
- Luu: VT, TCCB, H~ng NT (01).
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DQC l~p - Tl}' do - H~nh phuc

Ha Noi, ngayAD .. thimg.f. ... ruim 2022

QUYDJNH
Clnrc nang, nhiem vu cua phong Khao thi va Dam bao chfit hrgng,

Truong D~i hoc Di~n ll}'c
(Ban hanh kem thea Quyet dinh s6:dJ30IQD-DHDL ngaydOthangt.nam1li4JUa

Hieu truong Truong Dai h9C Dien lice)

CHUONGI
QUY DJNH CHUNG

Di€u 1. M\lc dich

La co so phap Iy d~ t6 chirc bQmay, quy dinh nhiem vu, phan cong cong tac,
giam sat va danh gia k~t qua thuc hien cua phong Khao thi va Dam bao ch§.throng.

Di~u 2. Pham vi di~u chinh, d6i tuong ap dung

Van ban nay quy dinh cu thS clnrc nang, nhiem vu, co cau t6 chirc cua
phong Khao thi va Dam bao ch§.tluong Truong Dai h9CDien 117C.

Quy dinh nay ap dung d6i voi phong Khao th1 va Dam bao ch§.t luqng va
cae don vi, ca nhan c6 lien quan.

Di€u 3. Nguyen t~c phan cong chu-c nang, nhi~m vI}

K~ thua S17phan cong chuc nang,·nhi~m Vl,lda: th17Chi~n c6 hi~u qua va
hqp IY.

M6i 11nhV17Ccong vi~c chi giao mQt don vi lam chu tri, theo d6i, xu Iy;
truOng hqp mQt IInh V17Ccong vi~c lien quan d~n nhi~m Vl,lcua nhi~u don vi thi
giao mQtdan vi chu tri va cac dan vi khac ph6i hqp thea d6i, xu IY.Dan vi duqc
giao ehu tri c6 trach nhi~m t6ng hqp d~y du y ki~n tham gia cua cac dan vi lien
quan. y ki~n cua cac dan vi ph6i hqp phai Cl,lthS, t?P trung van 11nhV17Cchuyen
mon eua minh.

Di~u 4. M6i q uan h~ cong tac

1. Phong Khao thi va Dam bao ch§.tluqng la don vi quan Iy hanh chinh co
so eua TruOng, chiu S17chi d?o tr17Cti~p cua Hi~u truang ho?c Ph6 Hi~u truang
duqc phan congo

2. M6i quan h~ gifra phong Khao thi va Dam bao ch§.t luqng vai cac dan
vi la m6i quan h~ binh d~ng, ph6i hqp, ton tr9ng I~n nhau, t?O di~u ki~n dS cling
nhau hoan thanh t6t ml,lctieu, nhi~m Vl,lcua TruOng.

3. C6 m6i quan h~ cong tac vai cac dan vi va ca nhan khac ngoai truemg
theo uy nhi~m cua Hi~u truang.
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CHUONG II
CHUC NANG, NHI:¢M VT),CO cAu TO CHUC

Di~u 5. Vi tri phap Iy
1. Thong tin vS phong

Ten tieng Viet: phong Khao thi va Dam bao ch~t lUQ11g.

Ten tieng Anh: Department Of Testing And Quality Assurance.

Ten giao dich viSt t~t: KT&DBCL.

2. Phong Khao thi va Dam bao ch~t lUQ11gla don vi thuoc Truong Dai h9C
Dien 19c, duoc thanh lap thea Quyet dinh s6 440IQD-DHDL ngay 16 thang 8
nam 2010 cua Hieu tnrong Truong Dai h9CDien 19c.

Di~u 6. Chtrc nang

Tham muu, giup viec cho Ban Giam hieu trong cong tac khao thi, darn bao va
ki~mdinh chat lU9TIggiao due cua Truong; t6 clnrc thuc hien cac hoat dong vS cong
tac khao thi, darn bao va kiem dinh chat Iuong giao due; thuc hien cac heat dong
nang cao ch~t lUQ11ggiao due, dam bao cong tac t6 chirc thi va ch~m thi trong toan
TruOngch~t che, dung quy dinh.

Di~u 7. Nhi~m v\I

1. Cong tac khao thi

a) C~p nh~t h~ th6ng van bim phap ly va tham mUll, giup vi~c cho Hi~u
truang xay dgng va ban hanh h~ th6ng van ban quy dinh, quy chS vS cong tac
khao thi;

b) Chu tri vi~c t6 chuc xay d\l'llg va dinh ky ra soM, b6 sung h~ th6ng
ngan hang dS thi d6i v6i t~t ca cac h~ dao tl?-o,b~c dao tl?-Ova chuong trinh dao
tl?-Ocua TruOng; quan 1)"bao m~t h~ th6ng ngan hang dS thi;

c) Chu tri thgc hi~n cong tac t6 chuc cac ky thi d6i v6i t~t ca cac h~ dao
tl?-O, b~c dao tl?-Ova chuong trinh dao tl?-O cua TruOng, g6m ra dS thi, in sao dS thi;
bao m~t dS; quan ly bai thi; c~t phach, h6i phap, chcim thi .... va cac cong vi~c
khac lien quan dSn cong tac t6 chuc thi;

d) Chu tri va ph6i hw v6i cac don vi trong TruOng t6 chuc thi danh gia nang
19cchu~n d~u ra vS ngol?-ingfr va tin h9c cho cac h~ dao tl?-otrong Nha truOng;

d) Nghien cUu, dS xu~t phM tri~n cac phuong phap, hinh thuc thi phil hQ'P
v6i yeu c~u cua cac nganh, cac h~, cae trinh dQ dao tl?-Onh~m nang cao ch~t
lUQ11ghi~u qua cong tac danh gia kSt qua h9Ct~p;

e) Chiu trach nhi~m quan ly, lUll trfr bai thi trong thai gian thea qui chS
dao tl?-O;lam thu tl,lChuy bai thi khi hSt hl?-nlUlltrfr thea quy dinh.

g) T6 chuc tiSp nh~n, giai quySt cac khiSu nl?-iva phuc khao bai thi cua thi
sinh ho~c nguai h9C.
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2. Cong tac Dam bao chat hrong giao due

a) Tham rmru, giup viec cho Hieu twang xay dung va ban hanh chien
hroc, kS hoach dam bao ch~t hrong, kiem dinh ch~t hrong giao due; muc tieu va
chinh sach vS hoat dong dam bao ch~t hrong.;

b) Nghien ciru dS xuat va trien khai cac giai phap toan dien dS dam bao
ch~t hrong giao due va dao t<;1.0;thea doi thuc hien cac bien phap nang cao chat
hrong giao due trong Truong;

c) Tham rmru cho Ban Giam hieu vS viec ph6 biSn va tuyen truyen cac van
ban ciing nhu hieu qua cua cac heat dong Dam bao ch~t IUQng toi cac don vi, ca
nhan trong tnrong nh~m nang cao nhan tlnrc vS cong tac Dam bao ch~t luqng;

d) Chu tri cong tac xay d\fllg cac van bim vS chinh sach dam bao ch~t
IUQng, van ban quan ly lien quan dSn hO<;1.td(>ng dam bao ch~t lugng dam bao va
kiSm dinh ch~t IUQng dung thea quy dinh hi~n hanh;

d) Chu tri t6 chuc triSn khai va hu6ng din cac don vi th\1'chi~n cac nhi~m V\l
lien quan dSn cong tac dam bao ch~t IUQng,kiSm dinh ch~t luQng cua TruOng;

e) Chu tri vi~c t6 chuc xay d\fllg co sa dfr li~u dam bao ch~t luqng, kiSm dinh
ch~t luQng; t6 chuc th\1'chi~n cong tac danh gia (danh gia chuong trinh dao t<;1.o,danh
gia Truong ... ); xay d\lng kS hO<;1.chva triSn khai kS hO<;1.chcai ti~n ch~t luqng;

g) Chu tri t6 chuc th\1'c hi~n nhi~m V\l l~y Y ki~n cac ben lien quan vS cac
hO<;1.td(>ng cua Nha truo·ng;

h) Quan ly, lUll trfr h6 so danh gia chuang trinh dao t<;1.0,kiSm dinh ch~t
luQ'llg Truang. Ph&i hqp v6i cac dan vi lien quan thuOng xuyen c~p nh~t cac
minh chung va bao cao t\1' danh gia thea cac tieu chu~n/tieu chi dam bao ch~t
lugng do B(>Giao d\lC va Dao t<;1.oban hanh;

i) DS xu~t v6i Hi~u twang kS hO<;1.chdao t<;1.0,b6i duOng, t~p hu~n cho d(>i
ngu chuyen trach, d(>i ngu lanh d<;1.o,quan ly va giang vien vS cong tac dam bao
ch~t luqng, kiSm dinh ch~t IUQ'llgdS dua vao kS hO<;1.chdao t<;1.o,b6i dmJng hang
nam cua Truang;

k) Ph&i hqp v6i phong T6 chuc Can b(>ma 16p va chu tri th\1'c hi~n cac
nhi~m v\llien quan dSn cong tac rna va quan ly cac 16p dao t<;1.0,b6i duOng, t~p
hu~n vS cong tac dam bao ch~t IUQ'llg(danh gia chuang trinh dao t<;1.0,kiSm dinh
ch~t IUQ'llgTruOng ... );

1) Chu tri th\1'c hi~n bao cao hi~n tr<;1.ngcong tac dam bao ch~t luQ'llg va
c~p nh~t co sa dfr li~u vS kiSm dinh ch~t IUQ'llggiao dl,lc cua Nha truOng theo
hu6ng din h~ng nam cua C\lC Quan ly ch~t IUQ'llg.

3. Chu tri th\1'c hi~n cong tac cong khai d&i v6i co sa giao dl,lc dao t<;1.0
trong h~ th&ng giao dl,lc qu&c dan.

4. Th\1'c hi~n cac nhi~m Vl,lkhac do Hi~u twang ph an congo

·~G
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Di~u 8. CO' c~u tA chirc
1. Co c~u t6 chirc phong Khao thi va Dam bao ch~t luong gom: Truong

phong, 01 Pho Truong phong va cac chuyen vien thea dS an vi tri viec lam.

a) Truong phong: chiu trach nhiern chi dao, diSu hanh cac hoat dong cua
phong thea chirc nang, nhiem vu; phu trach true tiSp mot s6 mang cong tac cua
phong; phoi hop voi cac dan vi trong va ngoai Truong d@thirc hien t6t clnrc
nang, nhiem vu dircc giao; chiu trach nhiem tnroc Hieu tnrong va phap luat cac
nhiern vu duoc phan cong thuc hien.

b) Pho tnrong phong: giup viec cho Truong phong, thuc hien cac nhiern
vu thea su phan cong cua Truong phong; thay m~t Truong phong giai quySt cac
cong vi~c khi Truong phong di v~ng ho~c duqc uy quySn; chiu trach nhi~m
truac TruOng phong, Hi~u truong va phap lu~t cac nhi~m V\l duqc phan cong
thvc hi~n.

c) Chuyen vien: Thl,l'chi~n cac nhi~m V\l thea Sl,l'phan cong cua Truong
phong theo cac mang cong vi~c quy dinh trong chilc nang, nhi~m V\lcua phong;
thuOng xuyen bao ca.o cac nQi dung, kSt qua cong vi~c duqc dam nhi~m vai lanh
d<:1ophong va dS xu~t cac bi~n phap giai quySt; chiu trach nhi~m truac TruOng
phong, Hi~u truong va phap lu~t cac nhi~m V\l duqc phan cong thl,l'chi~n.

2. Ok bQph~n chuyen mon

a) BQph~n cong tac khao thi: thvc hi~n cac nhi~m v\llien quan dSn cong
tac khao thi.

b) BQ ph~n cong tac dam bao ch~t luqng: thvc hi~n cac nhi~m V\l lien
quan dSn cong tac dam bao ch~t luqng, danh gia chuang trinh dao t<:1o,ki@m
dinh ch~t luqng TruOng...

c) BQph~n Hanh chinh t6ng hqp: thl,l'chi~n cac cong tac hanh chinh, van
thu, luu trfr; t6ng hqp th6ng ke, kS ho?ch, bao cao.

CHUONGIII
TO CHUC THl/C HI~N

Di~u 9. Tnich nhi~m thi himh

Tren co so chilc nang, nhi~m V\l cua dan vi, TruOng phong Khao thi va
Dam bao ch~t luqng co trach nhi~m C\lth@hoa tUng linh vvc cong tac d@phan
cong, phan nhi~m quan ly, b6 tri cong vi~c cho phil hqp vai nang Ivc, nganh
nghS dao t?Ocua tUng vien chilc va ngmJi lao dQng thea chilc danh va ng?ch b~c
nh~m hoan thanh t6t chilc nang, nhi~m V\lda duqc phan congo

Chu dQng xay dVng kS ho?ch cong tac, dinh huang phat tri~n, l~p m6i
quan h~ ph6i hgp cong tac vai cac dan vi khac trong va ngoai Truong d@hoan
thanh t6t nhi~m V\lduqc giao

2. TruOng cac dan vi trong TruOng co trach nhi~m ph6 biSn quy dinh t6i
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toan thS vien chirc va nguoi lao dong trong dan vi duoc biSt. Chu dong phoi hop
voi phong Khao thi va Dam bao ch~t hrong dS thuc hien t6t nhiern vu duoc giao.

f)i~u 1o. f)i~u khoan thi hanh

1. Quy dinh nay co hieu lire kS til ngay ky va thay thS Quyet dinh s6
993/QD-DHDL ngay 18/7/2018 cua Hieu tnrong Tnrong Dai hoc Dien hrc v~
viec ban hanh Quy dinh chirc nang, nhiem vu cac dan vi tnrc thuoc Truong Dai
hoc Dien luc.

2. Trong qua trinh thuc hien cac dan vi phan anh kip thai cac v~n d~ phat
sinh v~phong T6 chirc Can b9 dS t6ng hop, bao cao d~xu~t Nha wang xem xet sua
d6i b6 sung cho phu hop voi quy dinh cua Nha mroc, tinh hinh thuc tS cua Truong~

~~JL~" TRUONG
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